
School Vision 
 
 

We envision Cypress      
Springs Elementary      

 as a safe and                 
secure community of   
enthusiastic, lifelong 

learners where students 
acquire the skills,          

attitudes, and knowledge 
necessary to become 

productive citizens. 
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THE SCHOOL DAY 
 
ARRIVAL: If students are to benefit from the academic program at 
Cypress Springs, it is essential that they attend regularly, arrive on 
time, and stay the entire day. Our school hours are from 8:45 a.m. to 
3:00 p.m. (M, T, Th, F) and 8:45 a.m. to 2:00 p.m. on Wednesdays. 
Students arriving after 8:45 a.m. are tardy. Please note: There is no 
adult supervision of students before 8:15 a.m. Students, 
therefore, should not arrive before 8:15 a.m. Students may enter 
their classrooms at 8:35 a.m. 
 
ABSENCES/TARDIES: A new attendance policy became effective 
during the 2006-2007 school year. All absences will be considered 
unexcused until the school receives a written note from the 
parent/guardian. The note must be received within 48 hours of the 
student’s return to school. Phone calls and/or emails cannot be 
accepted. Please note: a written note from the parent/guardian will 
not guarantee an excused absence unless the reason for absence is 
covered by the district policy. The policy also states that five 
unexcused tardies will equal one unexcused absence. 
 
DISMISSAL: If you are changing your child’s dismissal procedures, 
please send a note to the teacher. Please note: only students who 
are eligible bus riders may ride the bus to and from school. 
 
EARLY DISMISSAL: Please notify your child’s teacher in writing if 
you need to pick up your child before the end of the school day. Early 
pick ups should be limited. The student must be signed out in the 
office by one of the adults listed on the student emergency form or 
student directory card. Identification will be requested. No child will be 
permitted to leave the camp during school hours unless accompanied 
by an authorized adult. 
 
RAINY DAY DISMISSAL: Please make arrangements with your    
children in advance as to what they are to do if it is raining at 
dismissal time. Due to limited phone lines, students will only be 
permitted to call home in an emergency situation. In the event of 
severe weather at dismissal time, students will be kept in their 
classrooms until weather conditions improve.  



 
CAR RIDERS:  All students riding in cars to and from school must be 
dropped off in a loading zone.  Patrols will facilitate their arrival.  Cars 
may not be parked in the designated fire lanes or the 
loading/waiting line between 8:15-9:00 a.m. or 2:45-3:30 p.m.  
Cars may not double park in the parking lot to drop off or pick 
up students before or after school.  Please do not drop children 
off in the front parking lot unless an adult will accompany them 
across the loading line traffic lane. 
 
BIKE/SKATEBOARD/SCOOTER RIDERS:  Bicycles, skateboards or 
scooters may not be ridden on campus.  They are to be walked on 
the school sidewalk and when crossing the street.  All bicycles MUST 
BE LOCKED in the racks provided and should not be left overnight.  
No bicycles are allowed in the bus loading zone.  Students must wear 
bike helmets. 
 
MESSAGES:  We request that parents not call the school and ask us 
to deliver messages to their children, unless it is an absolute 
emergency.  Arrangements for transportation home and other after 
school activities should be made before the child comes to school. 
 
VISITORS:  In an effort to protect our children, all parents and visitors 
are required to sign in at the office upon arrival on campus.  A 
visitor’s badge will be issued.  Since we cannot accommodate 
younger siblings, please make other arrangements when you come to 
visit, eat lunch, or work in the classrooms.   
 
NEW ADDRESS or TELEPHONE NUMBER:  It is very important that 
the school office be notified immediately of any change in address, 
home telephone number, or a parent’s work number.  This 
information will be held in confidence at the parent’s request.  It is 
also imperative that we have a current emergency contact number in 
case we are unable to reach a parent.  Information sheets will be sent 
home at the beginning of each year to request updated information. 
 
 
 
 
 



WITHDRAWAL:  Please notify the office as far in advance as 
possible when your child is withdrawing from school.  All textbooks, 
library books, and lunchroom charges must be turned in prior to the 
student’s last day. 
 
CUSTODY OF STUDENTS:  School personnel are required to 
release students to either of their natural parents unless we have on 
file a copy of a court order prohibiting us to do so.  If you have such a 
court order, please provide the school with a copy. 
 
EMERGENCY PLAN 
 
All Orange County Schools have developed emergency plans for 
each site. The following is Cypress Springs’ Emergency Plan: 
 
Immediate School and Site Evacuation 
Students and staff would walk to the Cypress Springs Clubhouse and 
wait for buses to transport students and staff to Legacy Middle 
School. 
 
Transportation to Nearby School 
Students and staff would be transported from Cypress Springs 
Elementary  by school buses to Legacy Middle School.  Our office 
staff will set up a communication center in the main office at Legacy 
Middle School and coordinate the release of students from that point.  
The alternate evacuation site in case Legacy is not a viable option 
would be the Center Pointe Community Church of the Nazarene 
located on Curry Ford Road. 
 
Orange County Public School Security personnel will notify the 
television and radio stations if either of the evacuations plans become 
necessary. 
 
CAFETERIA 
 
CAFETERIA POLICIES: 
Nutritious breakfast and lunches are served each day.  These meals 
are planned to expose students to a variety of foods.  A menu is sent 
home monthly.  Breakfast is served each day from 8:15-8:40 a.m. 
 



If you would like your child to participate in the breakfast program, 
please arrange for him/her to be in the cafeteria by 8:15 a.m. 
We want all students to be finished with their breakfast and in their 
classrooms by 8:45 a.m. 
 
Lunches may be paid for daily, weekly, or monthly.  If you choose to 
pay by the week or month, please send cash, check, or money order 
to your child’s teacher on Monday morning (or the first school day of 
the week) in a sealed envelope marked with your child’s name, 
teacher, and the enclosed amount.  All other monies will be collected 
in the lunch line.  Checks should be made payable to Cypress 
Springs Elementary Cafeteria. 
 
A new and exciting centralized menu system was introduced in the 
2003-2004 school year.  The emphasis is on offering students more 
nutritious choices.  Elementary students will be on a three week 
menu cycle which includes daily choices. 
 
A lunch charge policy has been approved by the School Board 
for both elementary and secondary schools.  Elementary student 
charges shall be limited to one meal, after which an alternative 
meal (i.e., sandwich and milk for lunch; toast and juice for 
breakfast) shall be served to the student.  This policy will be in 
effect throughout the district. 
 
Parents are welcome to have lunch in the cafeteria with their child.  
Please let us know at least one day ahead of time to ensure we 
have adequate lunch servings.  Since we cannot accommodate 
younger siblings, please make other arrangements for them when 
you join your child for lunch. 
 
SNACKS:  Children are encouraged to bring fresh fruit or vegetables 
for snack time.  Please do not send candy, gum and high fat, high 
calorie snacks. 
 
HEALTH/STANDARDS/MEDICATION 
 
Students should remain at home when they are ill.  Students who 
become ill at school will be sent to the health room and their parents 
notified and requested to pick up their child.  It is essential that the 



school be notified of any special medical concerns. 
 
All student medication must be kept in the health room.  We will only 
administer medication, including aspirin, acetaminophen, or other 
non-prescription products, to students if an “Authorization for 
Medication” form is on file.  This form must be completed and signed 
by the parent of legal guardian.  The forms are available in the school 
office.  All medications must be delivered to the health room by 
an adult, in the original pharmacy container showing the 
student’s name, name of the medication, and the directions for 
administration.  Non-prescription medication must come in its 
original packaging.  We cannot accept medication delivered in 
“baggies,” envelopes, etc.  Please keep these guidelines in mind 
should the occasion arise for your child to need medication during 
school hours. 
 
THE HEALTH EDUCATION PROGRAM 
 
The Florida Legislature mandated the inclusion of sexuality education 
within the health curriculum beginning with the 1991-92 school year.  
The curriculum, as well as associated materials, are available for your 
review.  Please contact the Curriculum Resource Teacher (CRT) at 
407.249.6950, ext. 2224, to schedule an appointment, if you have 
specific questions or concerns or simply need more information.  
Parental discretion is important to us and is provided for in the 
legislation.  After reviewing the materials, if you would like your child 
exempted from any portion of the sexuality education curriculum, 
please contact the CRT for an exemption form. 
 
 
 
 
 
 
 
REPORTING TO PARENTS 
 
HOMEWORK:  Homework is an essential part of the academic 
program.  It reinforces learning concepts which have been introduced 
 



During classroom instruction by providing activities to practice, apply, 
integrate and expand the student’s skills and knowledge.  Homework 
also helps a child develop good work habits and self-discipline.  It is 
very helpful when parents review the homework with their children. 
 
 
REPORT CARDS:  Report cards are issued every nine weeks and 
are a record of student progress based on expected achievement.  
Interim progress reports are sent home at the midpoint of each 
marking period for students who are not progressing as expected.  All 
teachers in grades 2-5 adhere to the following grading policy: 
 
 
 90-100  Outstanding Progress  A 
 
 80-89  Above Average Progress B 
 
 70-79  Average Progress  C 
 
 60-69  Lowest Acceptable Progress D 
 
 0-59  Failure    F 
 
 
PARENT–TEACHER CONFERENCES: Parent– teacher 
conferences supplement the progress report.  During conferences, 
parents and teachers gain insight into the student’s growth and 
development, needs, and interests.  Parents are encouraged to 
request and arrange conferences with teachers in advance. Parents 
who have concerns about their child’s progress or classroom 
experiences should always contact the teacher first.  The vast 
majority of problems are readily solved through open communication.  
Please keep in close contact with your child’s teacher. 
 
HONOR ROLL:  At the end of each grading period, students in 
grades 3-5 who have received all A’s on their report cards will be 
placed on the Principal’s Honor Roll.  Students receiving all A’s and 
B’s will be placed on the Hawks Honor Roll.  In order to qualify for 
either of these awards, the student may not have N’s or U’s that 
particular grading period.  Certificates will be issued at the end of 



each grading period.  At the end of the school year, students who 
have been on either Honor Roll for all four grading periods will 
receive a special certificate. 
 
FCAT ASSESSMENT PROGRAM:  Students in grades 3-5 will take 
part in the FCAT Assessment Program.  Reading and mathematics 
are assessed in grades 3-5.  Additionally, writing is assessed in grade 
4 and science in grade 5.  Testing occurs during the second 
semester. 
 
 
BEHAVIOR STANDARDS 
 
CODE OF STUDENT CONDUCT:  In addition to high academic 
expectations, we also expect the highest standards in the behavior of 
our students.  We pride ourselves in the fact that the majority of 
Cypress Springs’ students show good manners, are courteous and 
kind.  We expect appropriate behavior on the way to and from school, 
on the school bus, in the hallways, on the playground, in the cafeteria 
and the restrooms, in addition to the classroom.  Students who 
choose to continually be disruptive, disrespectful, or discourteous, will 
be dealt with in accordance to the Orange County Public Schools 
Code of Student Conduct.  The Code of Student Conduct describes 
the rights of each student and the rules that must be followed.  It also 
explains what will happen if the rules are not followed.  Copies of the 
Code of Student Conduct will be distributed to all students.  Please 
take time to read this document and review it with your child.  Listed 
below are a few of the important student responsibilities. 
 
 

• Arrive at school on time and be prepared for class. 
• Follow instructions of all teachers, staff members, and 

bus drivers. 
• Be respectful of others. 
• Respect school property and help keep it clean. 
• Walk in the hallways at all times. 
• Follow all school rules and be a responsible school 

citizen. 
• Problem solve with words rather than fighting. 
• Leave toys, including water guns and toy weapons, at 



home. 
• Do not bring any knives, sharp objects, or any other item 

which may be used as a weapon to school. 
• Make good choices. 

 
DRESS CODE:  Cleanliness, good grooming, and appropriate dress 
help to create a positive learning environment.  A student should not 
dress in a way that would distract, disrupt, or interfere with the normal 
operation of the classroom.  The following may not be worn to 
school: halter tops, tube tops, suggestive or offensive T-shirts, cutoff 
tops, floor length dresses, miniskirts, high heeled shoes, cleats, short 
shorts, and flip-flops.  In addition, as of June 12, 2007, the Orange 
County School Board will no longer allow shoes with wheels known 
as “Heeleys” to be worn by any student in grades Kindergarten - 12 
starting with the 2007-2008 school year.  Sneakers or closed-toe 
shoes must be worn for physical education classes.  Please see the 
Code of Student Conduct for more specific Dress Code information. 
 
BUS RIDERS:  The bus driver will explain the rules that must be 
followed by all bus riders.  Students who do not follow the bus rules 
may be temporarily denied the right to ride the bus.  Suspension from 
the bus does not mean that the student is suspended from school.  It 
becomes the responsibility of the parents to transport their child 
during a time of bus suspension. 
 
 
 
 
 
 
 
PARENT ACTIVITIES 
 
PARENT TEACHER ASSOCIATION (PTA):  The Cypress Springs 
PTA is an integral part of the school.  We encourage you to join this 
national organization that helps assure opportunities and quality 
education for all children.  PTA sponsors a wide variety of activities 
including Open House and an annual fund raiser.  For more 
information please contact PTA voice mail box at 407.249.6950 ext. 
4453 



 
ADDITIONS (VOLUNTEER PROGRAM):  To become an active 
volunteer at Cypress Springs is to become a part of one of the most 
successful volunteer programs in the county.  An ADDition is a 
volunteer who helps at the school at least one hour each week.  As 
an ADDitions volunteer you may assist in the classroom, tutor an 
individual student, perform clerical duties, work in the media center or 
chaperone field trips.  All field trip chaperones must complete a  
 
Chaperone Application form six (6) weeks prior to the field trip.  No 
matter what your talent or interest, we can put you to work.  Please 
contact our ADDitions coordinators, 407.249.6950, ext. 4308, for 
further information. 
 
SCHOOL ADVISORY COUNCIL (SAC):  The School Advisory 
Council is composed of parents, community members, and school 
employees.  The council meets monthly to develop and monitor the 
School Improvement Plan and to advise the administration on topics 
of interest.  Meeting dates will be listed on the Cypress Springs 
Elementary website, www.ecy.ocps.net. 
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2008-2009 CALENDAR 
 
 

August 18 (Monday)    First Day of School 
September 1 (Monday)   Holiday 
October 17 (Friday)    Holiday 
October 24 (Friday)    Student Holiday/ 
      Teacher Workday 
November 24-28 (Monday-Friday)  Thanksgiving Holiday 
December 22 - January 2 (Two Weeks) Winter Holidays 
January 16 (Friday)    Student Holiday /     
   Teacher Workday 
January 19 (Monday)    Holiday 
February 16 (Monday)   Holiday 
March 27 (Friday)    Student Holiday /     
   Teacher Workday 
March 30- April 3 (Monday-Friday)  Spring Holidays 
May 25 (Monday)    Holiday 
June 3 (Wednesday)    Last Day of School 
 
 
 
 
 

Prioritized Bad Weather Days 2008-2009 
 
 

  Priority         Date 
 

1      October 17 
2      October 24 
3      January 16 
4-6     Designated Wednesday 
     Afternoons 
7      March 27 
8      March 30 
9      March 31 
10      January 19 
11      February 16 

  
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The School Board of Orange County, Florida does not discriminate in admission or access to or treatment 
or employment in its programs and activities on the basis of race, color, religion, age, sex, national origin, 
marital status, disability or any other reason prohibited by law.  The Equal Opportunity supervisor 
responsible for compliance is Catherine Van Kirk, EEO & Legal Services, who may be contacted at the 
Educational Leadership Center, 445 W. Amelia Street, Orlando, Florida 32801, 407.317.3411.  


